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210 7th Street #2, Brooklyn, NY 11215 • (619) 886-7011 • sfreasier@gmail.com 

 
PROFILE 
 

Savvy leadership professional and social entrepreneur with proven experience in administrative and 
operations management, development, communications, customer relations, and strategic planning. 
Additional key competencies include employee supervision, major event management, marketing, and 
public speaking. Thrive in a fast-paced, multi-faceted environment. Passionate about creating positive 
social change. 
 

EDUCATION 
 

M.A., Nonprofit Leadership & Management, University of San Diego, San Diego, CA, May 2009 
 

B.A., Sociology, University of Texas at Austin, Austin, Texas, August 2003 
 
 

A.A.S., Radio and Television, Del Mar College, Corpus Christi, Texas, May 2002 
 

PROFESSIONAL EXPERIENCE 
 
 

San Diego Human Dignity Foundation, San Diego, CA 
Operations Manager                                                                                                   October 2007 to May 2009 
 

Managed daily operation of 501(c)(3) nonprofit community foundation with assets of $2.5 million. 
Responsible for major fundraising event management, creating and distributing media releases, grants 
management and administration, donor cultivation and development, volunteer and staff management, 
regulatory compliance, audit oversight, website and online marketing efforts, and infrastructure 
improvement. Collaborated with board of directors and major donors to execute strategic and resource 
development plans.  
 

Key Accomplishments: 
 

Á Improved public image and community relations by successfully planning and executing annual gala 
with 300+ attendees, forming community and media partnerships, and developing online presence 
and visibility. 
 

Á Significantly increased efficiency and productivity by streamlining administrative processes, 
developing risk management plan and restructuring records management procedures, including the 
adoption of a new donor, grants, and fund management software program. 

 

Á Successfully recruited and supervised 50+ volunteers, interns, and consultants to assist with 
administrative and event support, graphic design, IT and bookkeeping efforts. Implemented formal 
volunteer program. 
 

University of California, San Diego, La Jolla, CA 
Staff Research Associate III                                                                                  January 2007 - October 2007 
 

Provided direction, support, coordination, timeline administration and protocol management as central 
point of contact for $40 million National Institute of Health-sponsored Phase III Alzheimer’s Disease 
Cooperative Study involving 9 clinical trials and 100 participating sites. Managed close-out of complex 
research trial involving 35 sites across the U.S. and Canada. Developed and successfully implemented 
internal department website and use of centralized server for storage and easy access of all study 
documentation, calendars and contact databases. 
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Planned Parenthood of San Diego & Riverside Counties, San Diego, CA 
Research Manager                                                                                        September 2006 - December 2006 
Medical Services Associate                                                                                    June 2005 ɀ September 2006 
Administrative Assistant II                                                                                                      March ɀ June 2005  

As Research Manager, monitored $150,000 budget and supervised clinical research functions throughout 
19 affiliate clinics. Served as professional point-of-contact for sponsors, research organizations and 
consultants. Formed collaborative relationships with outside research experts and sponsors. Recruited, 
trained and supervised 7 Research Assistants. Partnered with pharmaceutical companies to fund research 
efforts. Created Research Advisory Group of 20 key community leaders to advise Research Program 
activities. 
 

As Medical Services Associate, coordinated Quality Improvement Committee projects and facilitated 
quarterly meetings. Designed clinical audit tools, assigned committee members to clinics and compiled 
results of data collected. Compiled medical services statistics and presented comprehensive reports to 
Agency’s Affiliate Medical Advisory Committee. As Administrative Assistant II, provided administrative 
and program support to a team of 8 Patient Services Directors. Scheduled travel accommodations for 
clinic staff and physicians. Facilitated monthly Center Manager meetings. 
 

San Diego State University, San Diego, CA 
Project Administrator                                                                                               November 2003- June 2005 
 

Coordinated 10 professional development training programs for corporate clients and the public. 
Supervised 3 student assistants. Managed logistics for courses including securing educational materials, 
tracking registration, and contracting with vendors for catering services and meeting space. Generated 
letters of agreement for contract instructors. Accurately and efficiently managed program budget of 
$75,000. 

 

COMPUTER SKILLS 
 

Microsoft PowerPoint, Excel, Word, Access, and Publisher, PowerOffice, Quickbooks, Google Apps, Vertical 
Response/Constant Contact e-marketing tools, and social media tools for organizational use, including 
Skype, YouTube, Twitter, Facebook, MySpace, and LinkedIn Groups. 
 

INTERESTS AND COMMUNITY INVOLVEMENT 
 

Á United Nations, Office of the Focal Point for Women Volunteer (2009) 

Manage and edit contenÔ ÏÆ ÑÕÁÒÔÅÒÌÙ 5. 7ÏÍÅÎȭÓ .Å×ÓÌÅÔÔÅÒ ÐÕÂÌÉÃÁÔÉÏÎ ÁÎÄ ÁÓÓÉÓÔ ×ÉÔÈ ÅÖÅÎÔ ÌÏÇÉÓÔÉÃÓȢ 

Á Equality Now Volunteer (2009) 

0ÒÏÖÉÄÅ ÓÕÐÐÏÒÔ ÔÏ ÏÒÇÁÎÉÚÁÔÉÏÎȭÓ $ÅÖÅÌÏÐÍÅÎÔ $ÉÒÅÃÔÏÒȟ ÉÎÃÌÕÄÉÎÇ ÆÕÎÄÉÎÇ ÒÅÓÅÁÒÃÈ ÐÒÏÓÐÅÃÔÓ ÁÎÄ 
preparing proposal documents; conduct social media outreach; assist Administrative Director with 
accounting activities during organizational transition. 

Á NARAL Pro-Choice New York Activist Leadership Circle Member (2009) 

Conduct legislative lobbying on both local and national levels and participate in outreach and visibility 
efforts. 

Á Planned Parenthood of NYC Brooklyn Community Advisory Board Member (2009) 

Á National Organization for Women, San Diego Central Chapter President (2006) 

Led the effort to create a new chapter in the city of San Diego; assembled the founding leadership team, 
chartered the bylaws, and built a membership base of 60 during tenure. 


